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	CLM
	CLM in a Flash (Flash Cards)
	Flash Cards (FALA)
	2008
	CLM Flash Cards for exam preparation or for study materials

	Coaching
	The Manager's Coaching Handbook 
- a practical guide to improve performance
	David Cottrel &
Mark c. Layton
	2002
	51 pages - a great starting point - not a lot of detail

	Contracts
	The Complete Guide to Contract Lawyering (2nd Ed.)
	Deborah Arron & Deborah Guyol
	1995
	Whether as a practicing lawyer or a law firm administrator you can take advantage of the benefit of contract work while avoiding the drawbacks

	Emotional 
Intelligence
	The Emotional Intelligence Quickbook
	Dr. Travis Bradberry &
Dr. Jean Greaves
	2003
	Good basic introduction

	Emotional 
Intelligence
	The Handbook of Emotionally Intelligent Leadership
	Daniel Feldman, PhD
	1999
	Basic

	HR
	101 Great Answers to the Toughest Interview Questions - fourth edition
	Ron Fry
	2000
	Great Insight into pat answers

	HR
	Recruiting, Retaining & Terminating Employees
	Edited by Jackson Lewis
	2002
	191 pages, good general information

	HR
discipline
	101 Sample Write-Ups for Documenting Employee Performance Problems - a guide to progressive discipline & termination
	Paul Falcone
	1999
	Includes a CD with the 101 boiler plate forms 

	HR
Legal
	Understanding the Federal Wage & Hour Laws - What Employers must know about the FLSA and its OT Regulations
	Seyforth Shaw, LLP
	2005
	172 pages, good general information - but does not include the latest exempt/non-exempt changes to the FLSA

	HR
Management
	Handbook of Human Resource Management
	Geraold Ferris, Sherman Rosen & Darold Barnum
	1995
	648 pages, decent - reads more like a good text book

	Leadership
	The Contrarian's Guide to Leadership
	Steven B. Sample
	2002
	197 pages, 

	Leadership
	Conflict Resolution
	Daniel Dana
	2001
	Good basic introduction

	Management
	101 Hiring Mistakes Employers Make
	Richard Fein
	2000
	Also tells how to avoid

	Management
	The One Thing You Need to Know...about great managing, great leading and sustained individual success
	Marcus Buckingham
	2005
	Pretty good

	Management
	Vital Factors…The Secret to Transforming Your Business-and Your Life
	Les Froschheiser and Paul Chutkow
	2007
	263 pages

	Management
	The Elegant Solution: Toyota's Formula for Mastering Innovation
	Matthew E. May
	2007
	224 pages

	Marketing
	Blue Ocean Strategy:  How to Create Uncontested Market Space and Make the Competition Irrelevant
	W. Chan Kim and Renee Mauborgne
	2005
	240 pages

	Motivation
	Motivating Employees
	Anne Bruce &
James Pepitone
	1999
	Good basic introduction

	Recognition
	1001 Ways to Energize Employees
	Bob Nelson
	1997
	Lot of good ideas

	Recognition
	1001 Ways to Reward Employees
	Bob Nelson
	1994
	Lot of good ideas

	Self
Development
	Solving People Problems
	Bobbi Linkemer
	2000
	Good basic introduction

	Training
	The Trainer's Tool Kit
	Cy Charney & 
Kathy Conway
	1998
	Good basic introduction
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